
Effective Date:  August 20, 2024 

I. Authority

BOROUGH OF HEIDELBERG 

ALLEGHENY COUNTY, PA 

Right-to-Know Law Policy 

ADOPTED August 20, 2024 

BOROUGH OF HEIDELBERG ("Agency") adopts this policy pursuant to Section 504(a) of the 

Right-to-Know Law, 65 P.S. §§ 67.101-67.3104 {"RTKL"). The Agency has made this policy 

available to the public at its administrative office{s) and on its public website along 

with the Agency Request form or the RTKL Uniform Request Form. See 65 P.S. §67.504{b) 

{relating to agency posting requirements under the RTKL). 

II. Definitions

All of the definitions set forth in the RTKL are incorporated into this policy by reference. See 65 

P.S. § 67.102. 

AORO. The Agency Open Records Officer designated by the Agency pursuant to Section IV of 

this policy. 

Business day. The regular business hours of the Agency are Monday through Friday from 9:00 

am to 3:00 pm. Business days exclude Saturday and Sunday and a weekday on which the 

Agency is closed for business. 

Ill. Agency Website 

The Agency maintains a public website at https://www.heidelbergboro.com. Many of the 

records most commonly requested from the Agency are available on the website. The following 

information is also posted on the Agency's website: AORO contact information; contact 

information for the OOR; a form which may be used to file a RTKL request; and a copy of this 

policy. See 65 P.S. § 67.504(b) (relating to agency posting requirements under the RTKL). 

IV. Submitting a RTKL Request to the Agency
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